
Materials Handling Risk Management 





	Manual Handling Risk Assessment: Task list 

	
	Task
	Injury review
	Gen. Staff Discussion
	Risk factors
	Risk Ax Priority
	Date completed

	
	
	Incident
	Work
Cover
	Employee
F’back
	
	Force
	Posture
	Time
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	11. 
	
	
	
	
	
	
	
	
	
	


	RISK ASSESSMENT 
	Date:

	Describe the problem / hazard
	

	RISK FACTORS
	DESCRIPTION
	POSSIBLE CONTROL MEASURES

	Direct Stresses on the Body

	Forceful Exertions
	
	

	Working Postures
	
	

	Repetition & Duration
	
	

	Contributing Factors

	Nature of the load / characteristics of the pt
	
	

	Handling procedure
	
	

	Tools and equipment
	
	

	Work Area Design
	
	

	Modifying Other

	Work Organisation / training / supervision
	
	

	Characteristics of the worker
	
	

	
	
	

	
	Current Risk Score: (Low / medium  / high)
	Predicted Risk Score:


	
	Manual Handling Risk Assessment: Risk Factors

	
	POSTURE
	FORCE
	TIME: Repetition & Duration
	INDIVIDUAL FACTORS

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	
	Manual Handling Risk Assessment: Risk Factors

	
	Work Area Design
	Tools & Equipment
	Nature of loads
	Load Handling
	Work Organisation

	POSTURE
	Layout

· Equipment

· Materials

· Controls/displays
	Design 

Hand/wrist position

Weight / balance

Vibration 

Distance from body/reach
	
	· Transport & Reception

· Handling at workstation

· Storage & Distribution

Working in awkward postures

Constricted work space

Combining 2 activities
	EXPOSURE 

Duration & Frequency

Recovery time 

Staffing levels

Pace of work

Bonus schemes

	FORCE
	Working surface:

· Height

· Angle

Floor Surfaces

· Type

· Gradient 
	Maintenance 

Trolley design
	Size & Shape

· Weight

· Dimensions 

Loads difficult to grip

Unstable or unwieldy loads
	Asymmetric lifting

Push vs pulling vs carry

Speed of pushing / moving
	Workplace culture

· Reporting problems

· Assistance

· Maintenance

· Purchasing 

	TIME
	Distance travelled
	Use with PPE

Eg gloves
	Handling with PPE 

Eg theatre shoes
	Repetitive handling

Static postures

Distances travelled
	Lack of task variability

· Task variety

· Job rotation

Inadequate rest break

Type of break (static/dynamic)

Peaks in demand

	Manual Handling Risk Assessment: 
	Date:

	Department:                                                                         Work Area:                                                                                       Risk Assessor:

	Reason for Analysis:

	Job Description:

	Tools & Equipment: 

	Work organisation Factors: (training, supervision):

	
	Task / element
	Force & Posture
	Repetition 
	Work Area
	Materials Handled:
(loads & method)
	Tools & Equipment

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Manual Handling Risk Assessment: Control measures
	Date:

	
	Task / element
	Risk Assessment
(Likelihood x consequences)
	Priority of action
	Controls
	Activity / responsibility
	Status and date

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Evaluation & Review:

	Date of Review:                                                                                               Completed by:                                                                                      

	Outcome:  Hazard Eliminated     /     Reduced adequately      /      Requires further action 

	Comments: 


* 	If many hazards, prioritise hazards / tasks with worst problem first to be assessed





UNDERTAKE RISK ASSESSMENT





NO FURTHER ACTION.�MONITOR





NO





APPLY �CONTROL





YES





Gain Management Commitment





Collect Baseline Injury Data





Identify High Risk Units





Prioritise High Risk tasks for risk assessment





Identify High Risk Tasks





Do any tasks have Direct Risk Factors 


Excessive Force / Awkward postures / Repetition / Duration





Monitor & Review





Establish a Steering Committee and reporting structure –


District Consultative forum or Workforce planning


District WHS committee





Review incident and injury data


Staff discussions or surveys





Contributory risk factors


Work area design      Tools & equipment


Nature of the load         Load Handling





Modifying risk factors


Work organisation


Individual factors





NO





Formulate Recommendations





YES








IS THERE A RECOGNISED CONTROL?








NO





YES





Allocate Resources





Implement Recommendations





Monitor Results & Continuous Improvement





Feedback to Steering Committee and gain commitment to implementation plan and resources





End-user involvement and ownership





IS THERE A HAZARD?





ARE THERE ANY RISK FACTORS?





REVIEW OF INCIDENT / INJURY RECORDS





OBSERVATION OF HAZARD





EMPLOYEE FEEDBACK





IDENTIFY HAZARDS BY:





MANUAL HANDLING RISK ASSESSMENT
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